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YOUR CHECK CHECKS OUT... 


...thanks to some efficient girls and painstaking pro- 


cedures. 

Everyone appreciates getting an accurate pay check, 
and getting it on time. It is true that computers help 
with this, but they do not print out checks automatical- 
is the Payroll Section of Fer- 


ly. The ‘‘nerve center’ 
sonnel. 
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Sorting checks for Department distribution are 
left to right: Dolores C. Neuman, Ruth Fort and 
Cecilia A. Witkowski, all of Personnel. 


The name, salary and hours of every Department em- 
ployee are recorded on the payroll check register, cop- 
ies of which are kept by the Payroll Section. Ruth Fort, 
Principal Clerk, Cecilia A. Witkowski, Senior Clerk and 
Delores C. Neuman, Clerk, revise the register every 
two weeks to maintain an accurate accounting of employ- 
ees’ hours. This is done on the basis of payroll change 
forms, submitted by the appropriate division or bureau. 

The current register is sent on Monday prior to pay- 
day to the State Treasury Department for issuance of 
checks. Treasury’s Cash Control sends the checks to 
the Department on Thursday, and then Payroll Section 
sorts and distributes them to the divisions. 

Overtime and supplemental pay are handled on al- 
ternate weeks, between paydays. Lists containing em- 
ployees’ overtime are prepared by Accounting from time 
sheets. The Payroll Section records these lists, auth- 
orizes them with form CS-21, and sends them to Civil 
Service. If Civil Service approves the overtime, Treasury 
issues checks which are sent to the Payroll Section for 
ciistribution. This process takes about a week anda 
half. Supplemental pay is disbursed two Fridays a month 
--overtime on one Friday--between paydays. 


The Section, under Supervisor of Payroll and Records 
Helen Smith, gives top priority to getting checks out on 
time. When payday comes before a Friday holiday, ex- 
tra help is called in to insure prompt delivery. 


BLOOD DONORS NEEDED 


Blood donors and active members are being sought 
for the Department’s Blood Bank Program. 

Any employee can become an active member either 
by donating a pint of blood, personally securing a sub- 
stitute donor, or by paying for the service of a donor. 


Donations provide the blood supply to meet the needs 
of the blood bank’s membership, their spouses, their 
dependent children, their relatives residing in the same 
household and the parents of both member and spouse. 
No active member will be asked to donate more often 
than once a year. 

Donor applications are available at the reception 
desk in the Main Building on Parkway Avenue, Trenton. 
For more information contact Andrew J. Lennert 609-292- 


3567. 


NO LEFT TURNS AT FERNWOOD EXIT 


Employees leaving the parking yard through the Fern- 
wood exit are not permitted to make left turns into Park- 
way Avenue between 4p.m. and 5:15 p.m. 

The new rule is being. enforced for, the safety 
of employees leaving the yard and for the safety of the 
security officer directing traffic at the exit. 


BUY? ©. “SELLS RENT. 


A bulletin board has been made available in the 
cafeteria to Department employees for the placement 
of their buy, sell and rent notices. All buy, sell and 
rent information should be typed on a 3’’ X 5”’ card 
and given to Hut Hughes of the Office of Information 
Services in Room 13]. Additional information about 
the bulletin board service can be obtained from Mr. 


Hughes, 292-3105. 


ONE-MILLIONTH SAMPLE RECORDED 
BY QUALITY CONTROL 


The Bureau of Quality Control reached a milestone 
November 12 when the Sample Receiving Group recorded 
the one-millionth sample, submitted for testing by Ted 
Hamler, Jr., Resident Engineer of the new four-mile 
section of Interstate Route 80 in Warren County. 

The sample was fast-dryings liquified asphalt, or 
RC-250 oil, and one of a weekly average of 362 the 


group receives, identifies, logs and distributes to other 
sections of the Bureau for quality-control tests. 

The recording of samples started 53 years ago when 
the first sample of asphalt cement was submitted June 
29, 1918, concerning the Norwood Avenue, Long 
Branch, project. One year later, about 1,000 samples 
had been received and processed, a far cry from the 


~ 44,100 recorded during the fiscal year 1970-71. 


More than 200 different types of samples are received 
and tested by the Bureau, each of which is given an 
average of 3.5 tests to maintain the Department’s high 
standard of quality control. 


Erin Weaver, Engineering Aide III (left), and Gabe 
Santitore, Engineering Aide, both with the Sample 
Receiving Group, record the one-millionth sample. 


SOAP CONTRIBUTORS THANKED 

The Youth Advisary Board of the Department’s Credit 
Union and the New Jersey Chapter for the Retarded 
expressed their sincerest thanks to all who contribu- 
ted to the Christmas drive for deodorant soap. 

A total of 332 bars of soap were collected for mak- 
ing Christmas bundles. 


CIAVATTA RECEIVES PUBLIC SERVICE AWARD 


Benny L. Ciavatta, Radio Mechanic with Traffic En- 
gineering, has been presented a Public Service Award 
by the American Radio Relay League for his meritori- 


ous work in connection with the August 27-29 hurricane. 

Benny, who owns and operates Amateur Radio Sta- 
tion K2CDH, voluntarily manned a mobile radio station 
in South Trenton relaying messages between the strick- 
en area and Civil Defense headquarters. 

“The Public Service Award is not the type of award 
that is specifically worked for, asked for or expected,” 
said George Hart, Communication Manager of the Amer- 
ican Radio Relay League. ‘‘It comes as a spontaneous 
recognition of outstanding work by individual amateurs 
during communication emergencies.’’ 

Mr. Ciavatta is also a volunteer radio instructor dril- 
ling every Friday night with the Naval Sea Cadet Corps 
at the Naval Reserve Training Center in Trenton. 


TEN RECEIVE AASHO SERVICE AWARDS 


Ten Department employees were each presented 
the American Association of State Highway Officials 
(AASHO) 25-year service award by Commissioner Kohl. 
They are: Joseph J. Aiello, Chief, Bureau of Account- 
ing; Karl Collins, Supervising Highway Engineer | 
(Construction); Milton Greitzer, Chief, Bureau of Main- 
tenance; Kenneth Hey, Supervising Highway Engineer 
Il (Equipment); James V. Hyde, Jr., Director of Right 
of Way; Olaf H. Jansson, Chief, Bureau of Soils, Frank 
S. Parker, Chief Engineer, Transportation Operations & 
Local Aid; Clarence Pell, Chief, Bureau of Landscape; 
Paul Shidlowski, Supervising Highway Engineer | (Con- 
struction) and Robert R. Wilcox, Chief, Bureau of Pro- 
ject Location. 

To qualify for the award, each 25-year member must 
hold a supervising, or equivalent, title. 


UNIFORM ROAD SIGNS ON THE WAY 


A preview of the Federal Hiahway Administration’s 
uniform traffic devices discloses a growing use of sym- 
bols, shapes and yellow paint on the streets and high- 
ways of America. 

Although the extensive changes in traffic devices 
will. affect every motorist in America, the changes will 
be implemented gradually. Below are two examples: 


NO NO 
RIGHT U 
TURN TURN| 


A red circle with a diagonal slash indicates pro- 
hibited movement. 


| Happy Notes — | 


Elizabeth Blatchford, Principal Clerk with Aeronau- 
tics, and her family, toured Europe for three weeks 
through the Christmas and New Year Ilolidays visiting 
their son in Bowdsey, England, and their stepdaughter 
in Germany. 

The engagement of Miss Donna Maria D’Artagan, 
Clerk Steno. with Right of Way, to Paul F. Bruno, has 
been announced. A May wedding is planned. 

In a double ring ceremony in St. Ann’s Roman Cath- 
olic Church, Miss Theresa DeCore became the bride 
recently of John J. Mycoff, Engineering Aide 1 with 
Materials. A reception at the Old Yorke Inn followed the 
ceremony, after which the couple left on a honeymoon 
trip to the Caribbean. 

James R. Ryan, Engineering Aide 11 with Mainten- 
ance and Construction, and his wife, Grace, are the - 
parents of a daughter, Dawn Marie, born Nov. 27 at 
Helene Fuld Hospital. The baby weighed 7 pounds and 
9 ounces at birth. The couple have another son, Robert, 
age 7 years. 

St. Joachim’s Roman Catholic Church was the setting 
recently for the marriage of Miss Rosemary A. DeAn- 
gelo, Principal Clerk Steno with Right of Way, to Ronald 
S. Aversano. The couple honeymooned in the West In- 
dies. 

Mr. and Mrs. Benjamin P. Novembre have announced 
the engagement of their daughter, Miss Susanna B. Nov- 
embre, Sr. Clerk with Public Transportation, to Richard 
V. Smith, son of Mr. and Mrs. Vincent Smith of Hamil- 
ton Township. 

Miss Claire Pagnotta, Engineering Aide 11, and Dan 
Pfleiderer, Engineering Aide 1, both with Quality Con- 
trol, were recently married. The couple honeymooned 
in Maine. 

Mr. and Mrs. Joseph G.Hughes have announced the 
engagement of their daughter, Miss Gail Hughes, Clerk 
Typist with Maintenance, to Alfred V. Del Guadio. A 
June wedding is planned. 


MORE LIGHT FOR SAFETY AND SECURITY 


For the safety of employees working after dark and 
for better security of the grounds, four additional lights 
have been installed in front of the Main Building on 
Parkway Avenue. Floodlights also have been turned on 
the Annex to improve nighttime illumination. 


SIGNAL TO AID CIRCLE TRAFFIC, 
FIRST OF ITS KIND IN THE UNITED STATES 


Traffic Engineering has developed a novel way to 
help eliminate traffic jams involving the more than 
53,000 vehicles passing daily through the White Horse 
Circle in Hamilton Township, Mercer County. 

The idea, first in the United States, involves the 
erection of a ‘‘remote” traffic signal on U.S. Route 
206 about a quarter of a mile from the circle and where 
there is no intersection. It also includes the erection 
of two signs explaining that the stop signal is intend- 
ed to provide gaps in northbound traffic to improve the 
flow at the circle. 
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Traffic is being halted briefly by the newly ms 
stalled stop signal while (in the top photo) traffic 
at the circle is permitted to flow smoothly toward 
Yardville. Fred Wilkinson, Principal Engineer, moni- 
tors traffic conditions at the circle. 

Before the signal was installed, however, the traf- 
fic problem was programmed and fed into the Depart- 
ment’s computer. The results indicated that the unique 
idea would indeed minimize the traffic jams at the cir- 
cle. 


CASH FOR IDEAS 


USE THE SUGGESTION AWARDS PROGRAM 
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Questions on medical or retirement benefits, Civil Service 
procedures or matters affecting employment, should be sub- 
mitted to the Personnel Division. 


Q. When an active or retired employee becomes 
eligible for Medicare what must he or she do to qualify 
for its benefits? 


A. Three months prior to reachingage 65, all ac- 
tive and retired employees and their covered depend- 
ents must enroll under ‘‘Parts A and B’’ .of the Medi- 
care Program. To enroll, active employees should con- 
tact the Payroll Section of the Division of Personnel, 
and retired employees should get in touch with the 
Health Benefits Section of the Division of Pensions. 
Failure to do this will result in the loss of State 
Health Benefits coverage. 


COVER 


A team of eight Department radio mechanics main- 
tains 618 mobile transmitters, 11 base radio stations 
and six walkie talkies to insure a continuance of 
vital Department airway communications. 

The team consists of William Gerrick, Jr., Fore- 
man, pictured on the cover checking the frequency 
of a mobiletransmitter; Benny Ciavatta, Jim Teiss 
and Walt Schwartz of Fernwood; Sal Bizarro, Fore- 
man at Newark; Jim Broesder at Netcong, and Paul 
Mott and Joe Lewis at District Four. 


In addition to the regular radio maintenance work, 
the team repairs public address systems, testing in- 
struments, electronic and radar equipment. 

One of the qualifications of a Department radio 
mechanic states that he must hold a second class 
radio and telephone Federal Communication Com- 
mission license. 


